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EDITING UPDATES ON PATIENT AGREEMENTS

To improve the process of correcting patient name and date of birth on Patient Agreements, the editing
capabilities have been expanded for users with the Admin role. Once the Patient Agreement has been
submitted to billing the existing locking rules are still in place.

Incomplete Patient Agreements:

Select Edit in the Patient Demographics section. A pop-up box will appear. The Patient’s First Name, Last Name
& Birthdate are open fields to edit and update.

Edit Patient Demographics

Test nitial 5 Smith St.

| (e | City State Zip Code

Patient Englewood OH 45322261
Phone Number Mobile Number
1-Jan -
Email
testemail@gmail.com
Emergency Contact
115485
External ID
External Reference ID

Update Patient's Permanent Record?
If you want changes to patient data above to be reflected in the permanent Patient record.

Cancel Save Changes

Y

Ready for Billing Patient Agreements:

The Patient's First Name, Last Name & Birthdate are also editable on PAs in Ready for Billing status.

Edit Patient Demographics

Test tial 5 Smith St.

o Sete  Zpcue

Patient Englewood OH 45322
Phone Number Mobile Number
6-Jun
Email
testemail@gmail.com
Emergency Contact

Name

External ID Emergency Phone

External Reference 1D Phane

Update Patient’s Permanent Record?
If you want changes to patient data above to b reflected in the permanent Patient record.

Cancel save sﬂangzs
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