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CHEcCK IN RESTOCKS

Complete the following steps to Check In inventory on open restocks.

On the main dashboard, go to Restock Status. Select the inventory location. Locate the Order number
that matches the Purchase Order number on the packing slip. Select the Check In button.

CSA Orthopaedics (Direct)

Select a specific inventory location from drop down menu

All Inventory Locations

Ivory Ortho
CSA Ortho (South)
Location Status Next Action
Check Status
177 10/09/2023 DIOGlobal - I Orth ® Ordered on 10/09/2023 at 11:16 AM
2417 /09/2023 0 DIRECT vory Orthe rdered on 10/ 38t 11
Check In

If all products were received, select Set All to Max. In some cases, only a partial order may arrive. If this
occurs, click on the Max: Qty for each line item you are checking in to auto populate the number into the
box. If a partial quantity was delivered for an item, manually enter the quantity received by typing the

quantity in the box or utilize the up/down arrows to adjust.

nventory Locations / lvory Ortha / Restocks / Restock for lvory Ortho / Check In

Check In 24177 Vendor DJO DIRECT

Restock for Ivory Ortho

I Set All to Max

Ivory Ortho 3 Items
OnHand +  Previously  Previously  Quantity PR EE
Product Item # UoM Outstanding ~ CheckedIn  Cancelled Open A
(Stocking Units)  (UoM) (Uoh) (Uoh)

AirSelect Standard =
irSelect Standar: 1 G . L} a -
AirSelact O1EF-M {1 Stocking P 0 [ 3 |

Units) - c h
. A . v |
rm Slings = TS S e— 0 Max:
Hely & Weber - Sizes: Smal CEICS HEEg 220f22 o 0 ! i
Units) h
. A R oz |
e L} O Max: 2
R neeiBrace 11-0215-2 (1 Stocking 0 0 2 :
DJO - Denjoy - Size: XS/S - 20of2 EA
Units) S

Once the quantities for each product received have been entered, select the Check In button. All
completed check in’s will have a green check mark. The order will remain open until all items are checked

in.

Pagelof1l



