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Inventory locations have specific par levels for each inventory item. Users may adjust these levels as 
needed based on roles assigned.  Complete the following steps to adjust par levels. 

In the navigation bar, select Inventory > Inventory Locations from the drop-down menu. 

 

Select the Inventory location to search for stock record to adjust. 

 

Under the Stock by Item tab use the search field.  In the search box unselect the box that says Needs 
Restock and type in SKU or Product name.  This will pull all products matching the search criteria.  
Locate the SKU and select Actions to Update Stock Record. 
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The system opens the Update Stock Record window where par level counts can be modified. Once 
complete select save changes. 

 

 


