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CREATE A NEW VENDOR enovis.

A Vendor is created for all businesses an account orders from. To add a New Vendor, follow the steps outlined
below.

Go to the Inventory Tab > Vendors

Inventory ~

Products

C SA 0 rt h ( Rental Products

Manufacturers

Inventory ltems

Patient Agreements

Inventory Locations

Search for Patient Ag New Patient Agreement
Restocks

Inventory Usage

Missing Provider S| Incomplete
OTHER
o Product Categories Type Total
To add New Vendor, select New
Vendors m
9 Vendors
Search Al -
Displaying all 9 vendors
ABC Vendor 0 sites
Global
CSA South Warehouse 0 sites
Edit

Add Vendor name and details, then Create Vendor

Vendors / New

Vendor new

* Name New Vendor Name
Address 123 Vendor Street
City Vendo
state cA
Postal Code 12345

Phone Number

Fax Number

Create V!lldor« Cancel
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After the vendor is successfully created add a New Vendor Site. The Vendor Site will contain information on the
preferred method of transmission for the purchase order created under the vendor within MotionMD.

fendors / New Vendor Name

New Vendor Name

Edit Vendor

Vendor will show
successfully created and
details will appear

This Vendor belongs to account: CSA Orthopaedics (Direct)

Vendor Details Vendor Sites

N:
New Vendor Site
New Vendor Name )

Aceount

CSA Orthopaedics (Direct)
Address

123 Vendor Street
city

Vendor

State

ca

Postal Code
12345

Phone Number
8002345678

Fax Number

2003538527

Add Vendor Site details and Create Vendor Site.

fendors / New Vendor Name / Vendor Sites / New

Vendor Site new

“Name | New Vendor Name

* Replenishment methodl

| é | Select the purchase order delivery method

from the drop down options. Once
Tl | | selected, complete the correlated field.

Vendor Email Address o Create Vendor Site once completed.

Vendor EDI Trading Partner Number | Print

Vendor Pass Through Trading Partner Number
Copy of PO Email Address

Free Shipping Threshold

Create Vendor Site Cancel

Y

Once the Vendor site is successfully created, the New Vendor Set-up is complete. The vendor will now be
available to select and set up Vendor Attributes on products.

NOTE: If there are multiple Inventory locations, the Customer References for the Vendor will need to be set
under each Inventory Location to process an order.
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